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COI'JTACOBAHO YTBEP)KI[EHO

Ha o0mem coOpaHuu  KOJIJIEKTHBA 3aBegy}oma;[ MI[OEY IOC Ne 4 ¢
MJIOBY JIC Ne 4 ¢ ExatepuHociaBKa

« by 7 A 2021r

IHonoxkenne
0 NopsiiKe paccMOTpPeHHsl 00paleHHil rpaxIaH
MYHHLHNAJIBbHOI0 JOLIKOJIBHOI0 00pa30BaTe/IbHOI0 0I0/I’KETHOIO YUpesKIeH s
«dercknii caa Ne 4 ¢. EkaTepuHocIaBKa «AJIEHYLIKA»

1. O6mue noJI0KeHHSs

1.1. Hacrosmee IlonoxeHre O TMOpsiAKe pPacCMOTpeHHs OOpallleHMH rpax/iaH
MYHHUIUIAIBHOTO JIOLIKOJIBHOTO 00pa30BaTeNbHOrO OHUKETHOrO  yYpekACHHs
«Jletckmii cax Ne 4 c. EkarepunocnaBka «Anényiikay (nanee — JIOY) paspaborano
B cooTBeTcTBHM ¢ PenepanbHbiM 3akoHOM Poccniickoii  Penepanuu ot 29.12.2012
r. Ne 273-®3 «0O6 obpasoBanuu B Poccuiickoii ®enepaunn»; PeaepanbHbIM
3akoHoM Poccuiickoit ®ezmepauun ot 02.05.2006 r. Ne59-®3 «O nopszke
paccMoTpeHHs obpateHuit rpaxaan Poccuiickoit ®Menepannm.

[TonoXeHueM PpETYJUPYIOTCS [PAaBOOTHOILUEHHS, CBA3aHHBIE C peanu3alren
rpaxnaduHoM P® 3akperuienHoro 3a Hum Konctutyuuen PO npasa obpaiueHus B
OpraHbl MECTHOTO CaMOYNpaBjeHHs, yCTAHABIMBAETCS TMOPSAJOK PacCMOTPEHUs
oOpatueHuil rpaxaaH B aaMuHucTpauuio JIOVY.

1.2. Opranuszauus paboTsl ¢ OOpallleHUsIMH rpaxaaH B aaMuHKcTpauuio J10Y
Begercss B cooTBercTBMM ¢ Koucturyumeii P®, ®enepaibHbIM 3aKOHOM OT
06.10.2003 r. Ne 131-®3 «OO6 oOmMX NPUHLUMIAX OpraHW3allid MECTHOTO
camoynpasinenusi B P®, ®enepanbHbiM 3akoHOM Poccuiickoii @enepauun 0T
02.05.2006 1. Ne59-®3 «O mopsigKke pacCMOTpeHMsl OOpallleHH#H rpaxaaH
Poccuiickoit ®enepauun», YcraBom JIOY u Hacrosmmum Ilonoxennem.

Opranusauuss paboThl ¢ MUCBMEHHBIMH M YCTHBIMM OOpAIEHUSMH TpaxaaH
JO/DKHA ~ oOecrieurBaTh ~ HEOOXOOMMBIE  YCJIOBHS  JUId  OCYLIECTBIICHHS
MpPEeIOCTABIEHHOr0 W rapaHTHpoBaHHOro rpaxaanam Koucrutyuueit PO npasa
o06paniaTees ¢ NpeUIoKEeHUSIMH, 3asBISHUSMHU U Kajno0aMy B IMCbMEHHON U YCTHO#M
hopwme.

1.3. YcraHOBIeHHbI  HacToAmMM = [lofoXeHHeM MOPSAOK — PacCMOTPEHHS
oOpallleHuii  rpakIaH  paclpoCTpaHseTcs Ha Bce oOOpalleHus rpaxaaH, 3a
MCKJIIOUYEHHEM OOpallleHHi, KOTOpble MOAJIEKAT PACCMOTPEHHIO B WUHOM MOPSJIKE,
YCTAQHOBJIIEHHOM  (peilepalbHBIMM KOHCTUTYLMOHHBIMA  3aKOHAMH W HWHBIMH
denepanbHBIMM 3aKOHAMHM, a TaKKe IHCEM, MCIONHEHHbIX Ha O(MUHMAIBHBIX
OnaHKax  YYpeXIeHWH, OpraHu3alWi, NpeANpUsTHH, MNOJIMUCAHHBIX HX
PYKOBOIMTEIISIMH, YIOJHOMOYEHHBIMH Ha TO JIMLAMH, KOTOpbIE PacCMaTpHBAIOTCA
B [IOPSI/IKE, YCTAHOBJIEHHOM /sl OOLIEH KOPPEeCTOHACHLHMH.




IHonoxkenue
0 MOPSAIKe PACCMOTPEHHUS 00palIecHUd TPaKIaH
MYHHUIUIIAJIBHOIO IO IKOJBHOI0 00pa30BaTeJIbHOT0 OXOIKETHOTO YUpPeKICHU S
«erckuii cax Ne 4 ¢. ExaTepuHoc/iaBKa «AJTEHYIIKA»

1. O01mMe MOJIOKEHUSA

1.1. Hacrosimee IlonoxkeHue o mopsiAke paccMOTpeHHs OOpalleHuil TrpaxiaH
MYHUIIMNATBHOTO JIOLIKOJIBHOTO 00pa30BaTEIbHOrO OIOKETHOTO  YUPEXKJICHUS
«Jerckuit cag Ne 4 c. ExarepunocnaBka «Anénymka» (nanee — JI0Y) paspaborano
B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM Poccuiickoit  ®eneparuu ot 29.12.2012
r. Ne 273-®3 «O06 o6pazoBanum B Poccwuiickoit ®enepanun»; deneparbHbIM
3akoHOM Poccuiickoit ®enepaumu ot 02.05.2006 r. NeS9-O3 «O mnopsake
paccMmoTpeHust oOpaieHuil rpaxaad Poccuiickoit @enepaum.

[TonoxxeHneM PperyavpyroTcsi MPABOOTHOIIECHUS, CBSI3aHHBIE C peaau3aluen
rpaxxaanuHoM PO 3akperienHoro 3a HuM Kouctutynueit PO npaBa oOpaiieHus B
OpraHbl MECTHOIO CaMOYIPABJICHUs, YCTAHABIUBACTCS MOPSAOK PaCCMOTPEHUS
oOpamennii rpaxaan B agmMuHuctparuio JOVY.

1.2. Opranmzanus paboTel C OOpalieHusAMH TpakaaH B amMuHuctpaimio JJOY
Benercss B coorBerctBUM ¢ KoHcturymmein PO, denepanbHbiM 3aKOHOM OT
06.10.2003 1. No 131-®3 «OO6 o00HMX NOpPUHLMIAX OPraHU3alUUd MECTHOTO
camoymnpasieHuss B P®, @PenepampbHbiM 3akoHOM Poccuiickoin ®denepaunu OT
02.05.2006 1. Ne59-®3 «O mopsake paccMOTpPEHHUs oOpalmmeHud TrpaxiaaH
Poccuiickoit @enepanumny, YcrasoM JJOY u HacTosmmm [onoxenuem.

Opranuzanust padoTbl ¢ MHUCbMEHHBIMU M YCTHBIMH OOpAILICHUSAMH TpaxaaH
NOoJDKHAa ~ o0OecrnieyMBaTh  HEOOXOAUMBIE — YCJOBUSL Ui OCYILECTBJICHUS
MPEIOCTABJIEHHOTO W TapaHTUPOBaHHOTO TpaxaaHam Koucturynuenn P® mnpasa
oOpalarbces ¢ MPEeAJIOKEHUSIMY, 3aABICHUSIMU U Kal0OaMu B TUCbMEHHOW U YCTHOM
dopwme.

1.3. YcrtanoBnenubli HacTosiumiMm  [lonokeHueM MNOPSAIOK PaccMOTPEHUs
oOpaiieHnii  TpakJaH  pachpoCTpaHsercss Ha Bce oOpamieHusi TpakaaH, 3a
UCKIIIOUYEHUEM OOpaIlleHUI, KOTOPHIEC MOJJIEKAT PACCMOTPEHUIO B MHOM MOPSJIKE,
YCTAaHOBJCHHOM  (eepaibHbIMU KOHCTUTYLIIMOHHBIMM  3aKOHAMU W HWHBIMU
dbenepanbHBIMH 3aKOHAMH, a TaK)Ke€ TMCEM, MCIIOJHEHHBIX Ha OQHUIMAIbHBIX
OsraHkax YUPEKICHUNA, OpraHu3allni, MPEANPHUITHN, MOANUCAHHBIX HX
PYKOBOJUTEISIMY, YIIOJHOMOYEHHBIMH HA TO JIMIAMH, KOTOPBIE PacCcMaTpHUBAIOTCS
B MIOPSAJIKE, YCTAHOBJIIEHHOM i OOILIEW KOPPECHOH]ICHIUY.

1.4. YcranoBneHHwlii  HactosiumM [lonokeHHeM TOPSAIOK PACCMOTPEHUS
oOpallieHnii TpaxaaH pacHupoCTpaHseTcss Ha TMPABOOTHOLICHUS, CBS3aHHBIE C
paccMoTpeHueM OOpalleHuii MHOCTPAHHBIX TpaKJaH M JIML O€3 rpaXkIaHCTBa, 3a
UCKIIFOYEHUEM CIy4aeB, YCTAHOBJICHHBIX  MEXIAYHAPOIHBIM JIOrOBOPOM
Poccuiickoit deneparnuu wim deaepaabHBIM 3aKOHOM.

OOpareHus rpaxaad MOCTYMAOT B BUJIE MPEIJIOKCHUH, 3asIBJICHUHN U 5Kalo0.

[lpennoxxenue — oOpalieHue TrpaxaaH, HalpaBlICeHHOE Ha  YIy4ylIeHUE
nestenbHocTH [JOY.



3asBneHue — OOpalleHHe B IESIX peaM3allid MpaB U 3aKOHHBIX HMHTEPECOB
rpakIaaH.

Kanoba — obOpaiieHue ¢ TpeOOBaHHEM O BOCCTAHOBJICHUM TPaB M 3aKOHHBIX
MHTEPECOB TPAXKIAH, HAPYIICHHBIX JEUCTBUAMU (MU 0€31€MCTBUEM) COTPYIHUKOB
JIOYVY, a Taxxke pemieHusasMu agmuHuctparuu [0V,

[ToBTOpHBIMY CUMTAIOTCST OOPAILIEHHS], TOCTYIMHUBIIKE OT OJJHOTO U TOTO e JIUIa
0 OJIHOMY M TOMY € BOIPOCY, €CJIM CO BPEMEHHU MOJAa4YU MEPBOrO0 UCTEK CPOK
pacCMOTpEHUsI WIHM 3asBUTEIb HE YJOBIETBOPEH JIaHHBIM eMmy oTBeToM. I[luchMma
OJIHOTO W TOTO K€ JIMIA U MO0 OJHOMY U TOMY € BOIPOCY, MOCTYMUBIIUE O
UCTEUYEHUS CPOKA PACCMOTPEHUS, CUUTAIOTCS TIEPBUUHBIMU.

AHOHUMHBIMM CUUTAIOTCS MTUChbMa rpaxaaH 0e3 ykazaHus dhamMuinu, ajpeca, o
KOTOPOMY JOJKEH OBbITh HAIMPaBJIEH OTBET, IO TAKUM OOpaIICHUSIM OTBET HE JAETCH.

1.5. Ilpu paccMoTpeHnu oOpaIeHusi He JTOMyCKaeTcsl pas3TJlallicHUe CBEICHUM,
coZepKaumxcs B OOpalleHUH, a TaKK€ CBEACHMN, KaCAIOUMXCA YacTHOM >KU3HU
rpaxkJaHuHa, ©0e3 ero corjacusi. He sBasercss pasriamieHueM CBEICHU,
coZep)Kalmxcs B OOpalleHWH, HaMpaBlIeHHEe MHCHhMEHHOTO OOpallieHus B
rOCyIapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS WA JOJDKHOCTHOMY
JMIly, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEILICHHE IMOCTABICHHBIX B OOpalleHHe
BOIIPOCOB.

1.6. Anmunnctpanus JJOY cuctemarnuecku aHamM3upyer u  00001Iaer
oOpallieHusi TpaxaaH, COJAEpIKalMecs B HUX KPUTUUYECKHUE 3aMeuyaHusi, C LEIbI0
CBOEBPEMEHHOTO BBISIBJICHUS W YCTPAHEHUS NPUYMH, MOPOKIAIOLIMX HapyLIeHHE
MpaB U OXPaHsIEMbIX 3aKOHOM HMHTEPECOB IPaXK/aH.

2. [IpaBo rpaxkaan Ha oOpamieHue

2.1. I'paknane uMeEIOT MpaBO OOpamarbCs JUYHO, B YCTAHOBJICHHOU opme, a
TaK)Ke HAMpPaBIATh WHAWBUAYAIbHBIE U KOJUICKTUBHBIC MMChMEHHBIC OOpAICHUS B
anmuuuctpanuo JJOY b0 M0KHOCTHBIM JTUIAM.

2.2. 'paxnane peanu3yioT mMpaBo Ha oOparieHue cB0OOOIHO U T0OPOBOJILHO, HE
HapyIIas MpaB U CBOOOABI JIPYTUX JIUII.

2.3. ®opma oOpalreHus rpakJaaHaMHu BEIOUPACTCS CaMOCTOSTEILHO.

2.4. PaccmoTpeHne oOpallleHnid rpaXk/1aH OCYIIECTBISIETCSL OECIIaTHO.

2.5. Ilpu paccmoTpeHun oOpameHus B aamMuHuctpanuio J[OVY rpaxmanuH
UMeeT TIPaBo:

- [IpencTaBnsaTh NOMOJHUTENBHBIE TOKYMEHTHI W MaTepHUaibl, TUOO 0Opariarscs ¢
npocb00i 00 UX UCTPEOOBAHUMN.

- 3HaKOMUTBHCSI C JOKYMEHTaMH M MarepualiaMy, KacarolMMHUCS PAaCCMOTPEHUS
oOpareHus, eciii 3TO HEe 3aTparMBaeT IpaBa, CBOOOJBI W 3aKOHHBIC WHTEPECHI
JIPYTUX JIMI, €CJIM B YKa3aHHBIX JOKYMEHTaX W MaTepuajliax HE COJiepKarcs
CBEJICHUSI, COCTABIISIOIINE TOCYAAPCTBEHHYIO UM HHYIO OXpaHsIeMyto (eaepaabHbIM
3aKOHOM TaliHy.

- ITlomydarp NHMCHMEHHBIM OTBET II0 CYIIECTBY TOCTAaBJICHHBIX B OOpaIlcHHe
BOINPOCOB, 32 UCKJIIOYEHUEM CJIy4aeB, YKa3aHHbIX B ILI. 5.4, 5.8 HacTosmIero
[lonokeHuss WM yBENOMJIGHHE O Tiepeajipecallid MUCbMEHHOTO OOpalieHusi B



rOCyIapCTBEHHBIE OpPraHbl, OPTaH MECTHOTO CaMOYIPABICHUS W JOJDKHOCTHOMY
JHIly, B KOMIICTCHIIMIO KOTOPBIX BXOJHT PEIICHHE TOCTABICHHBIX B OOpaIieHuu
BOIIPOCOB.

- OOpamiarbcsa ¢ xKanoOoW Ha MPUHITOE MO OOPALICHUIO PELICHUE WA JCUCTBHE
(Oe3nericTBHE), a TAaK)KE C 3aABJICHUEM O MPEKPAIICHUH PAaCCMOTPEHUS 0OpaIeHusI.

3. TpeOoBaHMs K NUCbMEHHOMY OOpallleHUIO

3.1. B nucbMeHHOM OOpaIlieHUH rpaXxaaH B 0043aTeIbHOM MOPSIAKE YKA3bIBACTCS
HAaMEHOBAHHE aAMUHUCTpPAIIH, THO0 haMuIrs, UMsI, OTYECTBO COOTBETCTBYIOIIIETO
JIOJDKHOCTHOTO JIMIA WM €ro JOJHKHOCTh B agMuHucTpanuu JJOY, a Takxke cBOlo,
UMsI, OTYECTBO, TTOYTOBBINA aapec, M0 KOTOPOMY JOJDKEH OBITh HalpaBJeH OTBET,
YBEIOMJICHHE TIEpeajipecaliii 00paIeHusi, u3Jiaract CyThb NpeasioKEHUs, 3asBICHUS
WM 5KaJio0bl, CTaBUT JMYHYIO MOJAMKUCH U JaTy.

3.2. B ciiydae He0OX0IMMOCTH B TOATBEPKICHNE CBOUX JTOBOJAOB IPaKIaHUH TI0
MMUCHhbMEHHOMY OOpAIlIEHUIO MpUJIaraeT JOKYMEHThl M Marepuaibl MO0 MX KOIHH,
KHIDKKA W OpPUTMHAIBI HWHBIX JIOKYMEHTOB, NPWIOKEHHbIE K OOpalleHusIM,
BO3BPAIIAIOTCS 3aIBUTEISIM T10 UX MPOCHOE.

3.3. O6pamenue, noctynusiiee B agmuuauctpanuio JJOY no nadopmMarmoHHbIM
cCUCTeMaM OOIIero TOJIb30BaHUS, IMOJJICKUT PaCCMOTPEHHUIO B TIOpSJIKE,
yCTaHOBJICHHOM HacTosAmuM [lomoxxeHuem.

3.4. I'paxxnanuH HampaBiseT CBOE MMChMEHHOE 0OpallieHne HEMoCPEICTBEHHO Ha
uMs 3asenyromiero JJOY unu ero 3aMmecTUTENEH.

3.5. [luceMenHoe obOparlieHue MmoAJISKUT 003aTeIbHON PETUCTPAIK B TCUCHUE
TpeX JIHEW ¢ MOMEHTA MOCTYTUICHUS.

Bce noctynaronme B agmMunauctpanuto JJOY nucbmMeHHble 0OpalieHns rpaxkiaH
MPUHUMAIOTCS, YYUTBHIBAIOTCS, PETUCTPUPYIOTCS. PerucTpalMOHHBIA WHAEKC
oOparleHus rpaxaaH yKa3bIBaeTCs B TUCbMEHHOM OOpaIlieHUH, KOTOPBIM CTaBUTCS B
HUYKHEM MIPABOM YIJIy TIEPBOTO JIUCTA.

3.6. Ilucbma rpaxaaH ¢ MOMETKOW «JIMYHO» TOCJE MPOYTEHHs apecaToM, B
cly4ae, €eCli B HHUX CTaBATCS BOMPOCHI, TpeOyromme OQUIUMATILHBIX OTBETOB,
MepeIaroTCs Ha PErHCTPAIMIO B YCTAHOBJICHHOM MOPSIIKE.

3.7. IlucbmeHHOE oOOpallleHHe, COJEepHKallee BOIMPOCHI, PEUIEHUE KOTOPBIX HE
BXOJAUT B KoMIeTeHlHio agMuHucTpaiuu J{OY, noanexuT nepechuike B TEUCHHE
cCeMH JHEW CcO JHA pErUCTpallMd B  COOTBETCTBYIOIIMM OpraH WM
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMITy, B KOMIICTEHIIUIO KOTOPOTO BXOJUT
pelIeHNEe MOCTABJICHHBIX B OOpaIlleHUH BOIIPOCOB, C YBEOMIICHUEM T'PAKaHUHA O
nepeaapecalu ero oOpalieHus, 3a UICKIIOYEHUEM cilydasi, yKa3aHHOTO B IL.11. 5.4, 5.8
HacTosAwero Ilomoxenus.

3.8. 3ampeuraercs HaNpaBisATh >Kalo0bl TpPaXIaH HA PAcCMOTPEHHE TEM
JOJDKHOCTHBIM maMm  aamuHuctpammu  JIOY, pemeHne WM AEUCTBHE
(0e3meiicTBUE) KOTOPBIX 00KAITyeTCs.

4. PaccMoTpeHue oOpalieHMH TIpaxIaaH, MOJArOTOBKA OTBETOB

4.1. O6parmenue, noctynuiiee 3apeayomieMy J1OY, moanexxur o0s3areIbHOMY



PacCMOTPEHHUIO.

4.2. VYder, peructpanusi, XoJ paccMOTpeHusi oOpaieHusi TrpaxiaaH
OCYILECTBIISIIOTCS 3aBEAYIOIIMM C 3aHECEHUEM B )KYpPHAJI OOIICHUHN TPaXKIaH.

4.3. 3aBenyroumii JJOV:

- oOecreuynBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpPEHHE
oOpailleHus, B cIy4ae HeOOXOJUMOCTH — U C YYAaCTUEM TPaXKAaHUHA, HAIIPABUBIIETO
oOpairiieHue;

- 3ampalrBacT HEOOXOAUMBIE JII PAcCMOTPEHUS OOpalleHusi JOKYMEHThl U
Marepualibl B IPYruX OpraHax v y ApYyrux OpeanpusTUd U OpraHu3alyii ropoa, 3a
VCKJIFOUEHUEM CYJI0B, OPTAaHOB JO3HAHUS U OPTaHOB MPEIBAPUTEIILHOTO CJIEAC TBUS;
- MPUHUMAET MEpPHI, HAMIPABJICHHbIE HA BOCCTAHOBJICHUE WM 3aLIUTY HAPYIIEHHBIX
npaB, CBOOOJI U 3aKOHHBIX UHTEPECOB IPAXKIAHUHA,;

- IaeT MUChMEHHBIE OTBETHI MO CYIIECTBY MOCTABJICHHBIX B OOpaIIeHUH BOIIPOCOB;

- YBEIOMIISIET TpaKJaHMHA O HANpPaBJICHUU €ro OoOpalleHus] Ha pacCMOTpPEHUE B
JpYroM OpTaH WK Apyrue NpeAnpUsITHS U OpraHU3alui rOpoJia B COOTBETCTBUU C UX
KOMIETCHIIAEN.

4.4. YupexaeHus, MO HaNpaBJICHHOMY B YCTAaHOBJIEHHOM IMOPSAKE 3ampocy
3aBeayromiero [0V, paccmarpuBatoiiero oOpaiieHue, 00s3aHbl B TeUeHUE 15 nHei
IPEIOCTaBUTh JOKYMEHTbl W Marepualibl, HEOOXOJUMBbIE Jii PacCMOTPEHUs
oOparieHus 3a UCKIIIOYEHHEM TOKYMEHTOB M MaTepHalioB, B KOTOPBIX COJEpKaTCs
CBEJICHUS, COCTABJIAIONIME TOCYAApCTBEHHYIO WM OXpaHAEMYIO (QenepalbHbIM
3aKOHOM TalHy, U JIJIsl KOTOPBIX YCTAHOBJIEH 0COOBIN MOPSI0OK NPEIOCTABICHHUS.

4.5. OtBeTbl Ha OOpallleHHsl rpaXk/laH, NpHCcIaHHble Ha UM 3aBenytouero 10V,
TOTOBSTCSA Ha OJlaHKe YYpeKIeHus 3a mnoamuchio 3aBenywoomero JOY wu
PETUCTPUPYIOTCS B KypHAJIE.

4.6. OTBeTHI NOJDKHBI COAEPKATh KOHKPETHYIO U YETKYI0 MH(POPMALIKIO 110 BCEM
BOINpPOCaM, MOCTaBJIEHHBIM B OOpalieHuu rpaxkjaaH. Eciau 3asBUTENO J1aH OTBET B
yCTHOH (hopMe, TO B MaTepHranax, MPUIOKEHHBIX K 0OpaIIeHn o, JOHKHO OBITh ATO
ykazaHo. Eciam fmaercs NpoMeXyTOUHBIM OTBET, TO VYKa3bIBa€TCA CPOK
OKOHYATENBHOTO PEIIEHUSI MOCTaBJICHHOTO BOMPOCA.

OTBeTbl, MOJATrOTOBJICHHBIE HAa OCHOBAaHUU MPABOBBIX JHOKYMEHTOB, JOJIKHBI
COJIepXaTh PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHUEM JaThl 1 HAUMEHOBAHUS.

OTBeT Ha KOJUIGKTUBHOE oOOpalieHue OTHpPAaBISIETCS HA UMS IEPBOTO
MOJIMCABIIEr0 €ro JIMUA, €CJIM B MHChME HE OTOBOPEHO KOHKPETHOE JMI0, KOMY
HAJJIEXKUT JaTh OTBET.

OtBer Ha oOpamenue, mnoctynuBiiee B AamuaucTtpanuio JIOY mo
MH(GOPMAIIMOHHBIM CHUCTEMaM OOIIEro MOJIb30BaHMS, HAIIPABJISIETCS IO TTIOUTOBOMY
azipecy, yKa3aHHOMY B 0OpalieHuu.

4.7. OOpameHuss TpaxIaH IOCJIE€ HX PACCMOTPEHUS HUCIOJHUTEISIMU
BO3BpAILIAIOTCS CO BCEMU OTHOCAIIMMHUCS K HUM MaTepuanamu 3aseayromniemy 0V,
KOTOPBIM (OopMUPYET Jena, B TOM YHUCJE C OTBETOM 3asBUTEIIO B CIydae, €CJd
JaBAI0Ch NOpYyYEeHUE HHPOPMHUPOBATH PYKOBOJICTBO O PE3yJbTaTax paCCMOTPEHHUS.

4.8. Ilopsinok BU3UPOBaHMSI MMOJTOTOBJIEHHBIX OTBETOB Ha OOpaIleHUs TpaXKaaH
3a noanucko 3apeayrouieit JI0Y u ero 3amecturtesniell yCTaHABIMBACTCS CJICAYFOIIMIA:
Ha BTOPOM D3K3EMIUISIPE OTBETa 3asBUTEIIO B JIEBOM HWKHEM YIJIy YKa3bIBaeTCs



dbaMuIMs ¥ TOJANMHUCH HUCTIOJHUTEIS, HOMEpP €ro CIy>keOHOro TeiedoHa, a TakKe
NPOCTABIISIIOTCS.  BU3Bl PYKOBOJMUTENEH, y4aCTBOBABIIUX B MOJATOTOBKE OTBETA, C
pacimppoBKOr (haMUIHA.

4.9. Ha xaxx1oM 00pallieHnu 1Mocjie 0KOHYATEILHOTO PEIICHHUS U €r0 UCTIOTHEHUS
nobKHA OBITh OTMETKa 00 wucmosiHeHHH «B gemo», gata U JUYHAs TOAMNHCH
JOJDKHOCTHOTO JIMIIA, MPUHSBIIETO 3TO pemieHue. l[IpemnoskeHus, 3asBICHUS |
XKanmoObl, KOMUM OTBETOB HA TpaxaaH (OPMHUPYIOTCS B JIEIO B COOTBETCTBUU C
YTBEPKICHHOW HOMEHKJIATypOU el

5. Ilopsinok paccMOTpeHHUs1 OTAEJbHBIX OOpamieHuil

5.1. OOpamenus TpaxmaH, noctynuBime 3aBenyromemy JIOY wu3 cpeacts
MacCOBO# MH(pOPMAIIMH, PACCMATPUBAIOTCS B MOPSIKE U CPOKU, TIPETYCMOTPEHHBIC
HactosiM [losoxeHneM.

5.2. B caysae ecimm B NMHCBMEHHOM  OOpalieHWW HE yKazaHa  (aMumms
rpakJaHuHa, HaIIPaBUBIIIET0 OOpaIeHUe U TIOYTOBBIA aapec, 10 KOTOPOMY JTOJDKEH
OBITh HampaBJeH OTBET, OTBET Ha oOpaieHuWe He jgaercs 3asenyromed OV,
NPUHUMACTCSI PEIIeHNE O CTIMCAaHUK JTaHHOTO oOpareHus «B memno».

5.3. Ecm B yka3aHHOM OOpaIieHny CoIeprKaTcs CBEICHHUS O TOATOTaBIMBAEMOM,
COBEpIIIACMOM HJIM COBEPIIIEHHOM IPOTHBOIIPABHOM JCSHUH, a TaKKE O JIUIIE, €ro
MOATOTABIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIMBIIEM, OOpaICHHUE IOJICKHUT
HaMpaBJICHUIO B OPTaH B COOTBETCTBUM C €0 KOMITETCHITUEH.

5.4. OOpamenue, B KOTOPOM OOXKamyercsi cyaeOHOE pelleHrne, BO3BpaIacTcs
IrpakJIaHUHY C pPa3bsICHEHHUEM MOPSIIKa 00KaT0BaHHS TAHHOT'O CY/IEOHOTO PEIICHHUS.

5.5. Tlpu monaydyeHWHM THUCHMEHHOTO OOpaIieHus, B KOTOPOM COJepKaTcs
HEICH3ypPHbIE, OCKOPOWTENbHBIC BBIPAKEHUS, YIPO3bl KU3HHU, 3I0POBHIO WU
UMYILIECTBY JODKHOCTHOTO JIMIIA, a TAKXKE YJICHOB €r0 CEMbHM 3aBEYIOIIHIA BIpPaBe
OCTaBUTh OOpalleHre 0e3 OTBETa MO CYIIECTBY IMOCTABJICHHBIX B HEM BOIPOCOB U
COOONIMTh, TpaXIaHWHY, HAMpaBUBIIEMY OOpalieHne, O HEIOMyCTUMOCTH
3JI0yMOTPEOICHUS TTPABOM.

Pemenne o cmmcanuu paHHoro oOpamienus «B  neno» u  HampaBieHUU
COOOIICHUS 3asIBUTEITIO O HEIOYCTUMOCTH 3JI0YITOTPEOICHHS TIPAaBOM P HHUMACTC ST
Y noanuceiBaercd 3aseayrommMm JJOY uimm 3amecTuTeneM.

5.6. B ciydae eciii TEKCT MUCHhbMEHHOTO OOpaIleHus] He TIOI1aeTCsl MPOYTEHHUIO,
oOpallicHre He TIOJJICKHUT HaIpaBJICHUIO HA PAacCMOTPCHHWE W OTBET HAa HErO HE
naeTcs. 3asBUTENI0 00 3TOM COOOIIaeTcs, eciu ero (GaMuins ¥ MOYTOBBINA ajpec
MIOITAF0OTCS IPOUTCHHUIO.

5.7. ObpareHus rpaxaan, MOCTYMHUBIIKME OT OJTHOTO U TOTO K€ JIMIA 10 OJTHOMY
U TOMY JK€ BOIIPOCY, €CJIM CO BPEMCHH I0JIa4d IIEPBOTO OOpAIlCHHUS HCTEK
YCTAaHOBJICHHBIH HacToSImMM [lo10)KeHHEM CpOK pPacCMOTPEHHUS WM 3asIBUTEIb HE
COTJIACEH C MPHUHATHIM IO €ro 00paIIeHUIO PEIICHUEM, CIUTAIOTCS IOBTOPHBIMHU.

[Tpu paboTe ¢ MOBTOPHBIMU 00 paIEHUSIMH ASTOTIPOU3BOAUTEND POPMHUPYET N0
C )K€ UMEIOIMMHICS JOKYMEHTaMH 10 00paIleHUsIM JaHHOTO 3asSBHTEIIS.

He cuuTaroTcsi MOBTOPHBIMU OOpaIIeHUs] OJTHOTO M TOTO K€ 3aABHUTENS, HO TIO
pa3HBIM BOMpOCaM, a TaKKe MHOTOKpAaTHbIE — 10 OJTHOMY M TOMY K€ BOTIPOCY B



ClIy4ae, €CJIM IPHUYMHBI, MO KOTOPBIM OTBET IO CYIIECTBY ITOCTaBJICHHBIX B
oOpallleHud BOTPOCOB HE MOT OBITh JaH, B MOCJEAYIOLIEM OBLUIM YCTPaHEHHI,
rpaXkJaHUH BIIpaBE€ BHOBb HANpaBUTh OOpauieHue 3apenytouemy JOVY.

5.8. B ciydae ecnu B TMCbMEHHOM OO pAILieHUH IpaskJaHIHA COJIEP>KUTCS BOTIPOC,
Ha KOTOPBIA €My MHOTOKPATHO J1aBAJIMCH MMCbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3HU
C paHee HaIlpaBJICHHBIMU OOpAICHUSIMH, U TIPU STOM B 0OpaIllEHUH HE MPUBOISATCS
HOBBIE I0BOJIbI WJIM OOCTOSTENHCTBA, 3aBeAyomuil JIOY BopaBe NpUHSTH peLICHUE
0 0E€30CHOBATENHLHOCTH OYEPEAHOr0 OOpallleHHs M TPEKpaIIeHUH NEePEenucKud ¢
rpakgaHuHoM. O JaHHOM pEIICHUM YBEIOMIISIETCS T'PaXKIAHWH, HaIpPaBUBIIMN
oOparieHue.

5.9. B ciyuae eciii OTBET MO CYIIECTBY MOCTABJICHHOTO BOMPOCA B 0OpaIllCHUH HE
MOXXeT ObITh JaH 0e3 pa3rJialleHus CBEACHUH, COCTaBJIAIONIMX OXPaHSIEMYIO
denepanbHbIM  3aKOHOM TailHy, TpaXIaHWHY, HalpaBUBIIEMY OOpalleHHe,
cooOmaeTcss O HEBO3MOXXHOCTH J1aTb OTBET IO CYIIECTBY B CBSI3U C
HEIOMYCTUMOCTBIO pa3IJIallleHus] YKa3aHHbBIX CBEICHUM.

6. Cpoxu paccMoTpeHusi o0palieHMd M yBeJOMJIEHUE 3asiBUTeJIel

6.1. O6pamenusi, noctynusime 3apenytomemy JOY, paccmarpuBaroTes B Cpok
JI0 OJIHOTO Mecsilla CO JHS MX PETrucTpaluu, €Ccld UHOW CpOoK (MEHbIIUN) He
YCTaHOBJIEH PYKOBOIUTEIEM.

OOpamienusi, He TpeOyIOUWE OMOJHUTEIHPHOTO W3YyYEHHUS H TPOBEPKH,
paccMarpuBaroTcs 6e30TaraTeabHo.

O pe3ynbTaTrax pacCMOTPEHUS YBEAOMIISIIOTCS 3asABUTEIH.

6.2. B uckimounrtensHbIX ciydasx 3aseayroommid /[OY BnpasBe nmpommre Cpok
paccMoTpeHus ooparieHus He 6oJiee ueM Ha 30 gHEH, yBEJOMUB O MPOJIEHUHN CPOKa
ero pacCMOTPEHUs TIpaxKJaHWHA, HampaBuBliero oOpaimueHue. lIposnenue cpoka
odopMIIIETCST UCTIOTHUTEISIMU HE MEHEE YeM 3a MSATh JHEW JO HCTEUEHHUs CpoKa
paccMOTpeHus: 0OpalleHusl.

7. Opranusanusi padoThl IO JUYHOMY NPUEMY TpPaKIaH

7.1. I'paduk m mopsiaok ymyHOro mpuema rpaxaad B JIOY ycranaBiamBaercs
3aBEAYIOLIHM.

7.2. llpy tM4HOM NpHUEMeE IPaKIaHUH IPEABABIIET JOKYMEHT, YA 0CTO BEPSIOLIUNA
€ro JIMYHOCTb.

7.3. Ilo Bompocam, HE BXOJSIIMM B KOMIIETeHIMIO 3aBeaytomero IOV,
3asIBUTEISIM PEKOMEHAYETCSI 00paTUTHCS B COOTBETCTBYIOLIME OPTaHbI, YUPEXKICHNUS,
OpraHu3alyu.

7.4. Bo BpeMs 3amuCcH Ha MPHUEM 3aBEIYIOIIMM 3aMoJIHIET KapTOUYKYy JUMYHOTO
npuemMa rpaxaaHvHa (popma npuiaraercsi), B KOTOPYIO 3aHOCHUTCSI COJIepKaHHUe
oOpalleHus rpaX/1aHiHa Ha JIMYHOM IPUEME, a TAKKE PE30JIFOLUS BEAYIIErO MPHUEM,
C TOpYYEHUEM TOJDKHOCTHOMY Jwiy. [Ipy HEoOXoAMMOCTH TrpaxmaaHaMm
MPEAJIaraeTcsl M3JIOKUTh CYTh  BONpPOCa B MNHUCbMEHHOM BuAe. llnceMmeHHOE
oOpallleHle B 3TOM CJIydae PErucTpUPYEeTCss U pacCMaTPUBAETCS B YCTAaHOBJICHHOM



NOpsiAKE, a B KapTO4kKe Jenaercss OTMeTka «(OCTaBlE€HO 3asBJICHUE» M JaTa
pErUCTPALIUH.

B ciydae eciu U310KE€HHBIE B YCTHOM OOpamieHuu (akThl U 0OCTOSTENbCTBA
SBIIIIOTCS OYEBUIHBIMM U HE TpPeOYIOT IOTOJHUTENHLHOW NPOBEPKU, OTBET HA
oOparieHre c corjiacusi TpaxkJaHWHAa MOXET OBbITh JaH YCTHO B XOJI€ JIMYHOTO
IpyUeMa, O 4YeM JIeJIaeTCsl 3aluch B KAPTOYKE JIMYHOIO NpUEMa rpaxaaHuHa. B
OCTaIbHBIX CJIy4asX JAaeTCsl NMMCbMEHHBIM OTBET IO CYLIECTBY MOCTAaBJICHHBIX B
oOpallleHnH BOIPOCOB.

7.5. Ilpn MOBTOPHBIX OOpAIIEHUSAX TOJAOUPAIOTCS MMEIOIIMECS MaTepuajbl IO
JEy 3asiBUTEIS.

7.6. B x0o1€ MTMUHOTO NpHeMa IpakJJaHUHY MOXKET ObITh OTKAa3aHO B JalIbHEHIIEM
paccMOTpeHuu oOpalieHusi, eclii eMy paHee OblT JaH OTBET IO CYIIECTBY
MOCTaBJICHHBIX B OOpaIeHUU BOMIPOCOB.

8. PaGora ¢ o0pamieHUsIMU, NOCTABJIEHHBIMH HA KOHTPOJIb

8.1. OOparieHus1, B KOTOPBIX COOOIIAETCS 0 KOHKPETHBIX HAPYIICHUAX 3aKOHHBIX
IIpaB U UHTEPECOB IPaX1aH, CTABSITCS Ha KOHTPOJIb.

8.2. JI0JDKHOCTHOE JIMIIO — UCTIOJTHUTENb B YCTAHOBJIEHHBIE CPOKU PACCMATPUBACT
KOHTpOJIbHOE oOpaienue, uHPopMupyer o pe3yinpTatax 3aBeaytomero OV,
TOTOBUT OTBET 3asIBUTEITIO.

8.3. OOpareHne CUYWUTACTCs] WMCTOJHEHHBIM W CHUMAETCS C KOHTPOJSI, €CJIU
PacCMOTPEHBI BCE MOCTABJIIEHHBIE B HEM BOIMPOCHI, MPUHATHI HEOOXOIUMBIE MEPHI,
3asIBUTEIISIM J1aH OTBET.

8.4. IlucpMeHHbIE OOpalleHUs], HA KOTOPBIE JAIOTCSI IPOMEXKYTOUHBIE OTBETHI, C
KOHTpOJII He cHuMaroTca. KOHTpoJib 3aBepiiaeTcsi TOJBKO IOCJE BBIHECEHUS U
OPUHATHUS, MCYEPIBIBAOIIMX MEp IO Pa3pelieHUI0 MPEIJIOKEHUs, 3asBICHUSA,
KanoObl. Perrenre o CHITUM ¢ KOHTPOJII MpuHUMAaeET 3aBenyromas JOVY.

9. XpaHeHHe MaTEPHAJIOB MO O00PAILCHUAM IPAKIAH

9.1. OTBETCTBEHHOCTh 3a OPTraHU3ALMIO M COCTOSIHUE ACIONPOU3BOJCTBA IO
MMChMaM U YCTHBIM OOpaIieHusIM Tpaxkaad Bo3jaraercs Ha 3aBeaytomiero JJOVY.

9.2. 3asenyrommii JIOY opraHu3yer BeIE€HHE >KypHaJla PErUCTpauuu 110
oOpalleHUsIM TPaK/IaH.

9.3. 3aseayronmii JOVY ocymecTBiasieT XpaHEHHWE W HCIOJIb30BAaHUE B
CIIPABOYHBIX U MHBIX LIENAX NPEIJIOKEHUH, 3asBICHUN U K00 IpaXkaaH.

9.4. VYcraHaBimuMBaeTCs CpPOK XpaHEHMsI TPEJIOKEHUN, 3asBJICHUN, Kaiuo0
rpakJaH U JOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHUEM U pa3pelieHueM — S niet. B
HEOOXOAUMBIX CIIy4asX dKCIEPTHOW KOMUCCHUEN MOXKET ObITh MIPUHATO PEIIEHUE 00
YBEJIMUEHUM CPOKAa XpaHEHHS WJIM O TOCTOSHHOM XpaHEHUWU HamOoJiee LEHHbIX
MPEIJIOKEHUN TPaXKIaH.

9.5. Ilo wucTeyeHUM YCTAHOBJEHHBIX CPOKOB XpaHEHHUsS JAOKYMEHThI IO
NPEMJIOKEHUAM, 3adBJICHUAM U KajloOdaM TpaxaaH MOMJIEKAT YHUUYTOKECHUIO B
COOTBETCTBUMU C yTBepKIeHHbIM DenepanbHOl apxuBHOM ciyx00i Poccum
06.10.2000r. IlepeyHeM TUNOBBIX YHPABIEHUYECKUX JTOKYMEHTOB, 0Opa3yloUmXxcs B



NesITebHOCTH OPTaHU3alluK, C YKa3aHUEM CPOKOB XPaHEHUS.

9.6. XpaHeHue Jies1 y UCTIOJTHUTEIIEH 3aIlpelIacTCs.

9.7. Obparenus rpaxaad MOTYT HAlIPaBJIATHCS B apXUB 0€3 pacCMOTPEHUs, €CIIU
B HUX COJEPKATCSI paCCyKIAEHUS IO U3BECTHBIM MPOOIEMaM UM MOTHUMAIOTCS yiKE
pelIeHHbIE BOMPOCHI, HE TPEOYIOIIME IOMOJIHUTEILHOTO PACCMOTPEHHUS, a TaKKe
OECCMBICIICHHBIE TIO COJIEPIKAHUIO.

9.8. PemieHne O CHUCaHUM YKa3aHHBIX OOpALCHUN MPUHUMAET 3aBEAYIOLIUI
JOV.

[Ipunoxenue 1

K [lonokeHuto 0 nopsiake
paccMOTpeHus
oOpareHus rpaxaad

KAPTOYKA JIMYHOI'O IMPUEMA TI'PAXIAH

[ara npuema




@®.1.0. rpaxxganuHa

MecTto paGoThl

Jomammui anpec

Tenedon

ConeprkaHue yCTHOTO OOpaleHust

Pesynbrar paccMOTpeHHs yCTHOTO OOpaIleHUsI TpaKIaHUHA
1. Komy oTmpaBieHO (Pe30IrOIHsl)

2.JlaTa HCIIOIHCHUS

3.J1OoTIOTHUTENBHBIA KOHTPOJIb

4.CHSTO ¢ KOHTPOJIA

5.Pesynbrar

6.[[aTa, JOJIZKHOCTB UCITOJIHUTCIIA

7.0T rpaxaaHWHA TPUHATO THCbMeHHOE 3asBieHue ([Ipunaraercs)



